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1.” Requesting Agency

| CHIEF ENGINEFR'S OFFICE

2. Division or Bureau of Requesting Agency

; . WASHINGTON SUBURBAN SANITARY COMMISSION |

3. Authorization Requested (Check only one of the squares below).

A"

Dispose of present accumulation. No
additiona! .accumulation is antici-
pated. Records have ceased to have value
to warrant retention. :

Establish’ retention schedule for re-

cords for which there is o continuing
accumulation. The records will cease to .
have value to warrant their retention ofter
the period of time indicated.

Microfilm * and  destroy originals.”
Originals if not microfilmed would be
retained for the period of time indicated.

5. Description of Records

‘6. Recommendation

?‘ Describe records ‘accurately.  Include title, form number, size of documents, of Hall of Records
h}em . work or activity to which the records relate, inclusive dates, and quantity and Board of Public
°. {cubic or linear feet). Show recommended retention period. Works.
CORRESPONDENCE - MISCELLANEOUS |

I,

2.

N ‘,i'his £ile consists of

rrespondence (generally 83" x 11%) with .
individuals and agencies both here and abroad, relative to the
various services of the Department's operation. Ths carbon copy
of the answer is typed on the reverse side of the original inquiry.
The file occupies 1 drawer (1% eubic feet) for the period 1919 to
date and is filed alphabetically by name of the officer who replies
‘to the inquiry, The annual rate of accumilation is negligible,
Approximately 1 cubic foot of material will be disposed of upon
approval of this schedule, . CT

RECOMMENDATIONs RETAIN FOR THREE YEARS AFTER CREATION OR RECEIPT -
AND THEN DESTROY. : . -

CORRESPONDENCE - PUBLIC UTILIT

This fils consists of correspondence {generaliy x 11%) with
public utilities companies such as Transit, .Elacsﬁc Pawex)* and

Gas Companies relative to rights of way, removal and construction
of water and sewer,lines. It is filed by subject and chronolo-
gleally therein and occupies 3/k drawer (1 oublc foot) in the
office area for the years 1927 to date, and 1 drawer (1% cubic
feet) in the storags room for the year 1926 - a total of 2% cubic
feet. The anmual rate of sccumulation is negligible. Approximately

2 cubio feet of materisl will be diaposed
é ! mat 8po oftménayprovalofthia

RECOMMENDATION:

RETATN FOR THREE YEARS AFTER CREA
430 TR DEsTRGY. TION OR RECEIPT

|7l

o

7. Agency, Division or Bureau Representative

Sype i d S

March 31, 195k

Title

Signature

Schedule Authorized as Indicated in Col. 6 by Hall of
: ‘Records Commission. . .

Public Works.

B Disposal Authorized as Indicated in Col. 6 by Board of

APR 13 1554 MM—-/\_/

Date

Daftee— X

Secretary ;




" romd HRAM 1A a [ SCHEDULE
(6-1-83) R, JEST FOR RECORDS RETENTION SC. )ULE NO.
‘Holl of Records tContinuation Sheet) PAGE
Commission NO. 2
5. Description of Records 6. Recommendation
of Hall of Records

R

«

Describe records accurately. Include title, form number, size of documents,
work of activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

and Board of Public
Works.

3.

CORHESPOKDEMNCE « CONSULTING ENGINECHS
This £ile consists of correspondence and memorandums {generally
83% x 11") with engineers who do consulting work for the Commission.
The matorisl is filed alphabetically by name of individual fiym
with the excoption of one folder which pertains generally to

enginearing fees. It occuples 3/L drawer (1 cubic foot) for the
years 1945 to date, The ammal rate of accumlation is negligible.
Approximately & cubic foot of material will be disposed of upon

approval of this acheduls.
RECOMENDATION: RETAIN FOR THEEE YZARS AFTER CREATION OR HECEIPT
AND THEN DESTROX,

CORHESPORDENCE - GARBAGE ARD REFUSE COLLECTION ARD DISPOSAL

The materisl in this file consists of correspondence (
82* x 119) and inter-offioce memorandums, It deals with individual

and disposal. The material is £iled by Countiss (Prince George's
and Montgomery) and by subject therein., It occupies 1 drawer (13
cbic fect) in the office area for the years 193k to date, The

anmial rate of accumulation is negligible. Approximately 1 cubie

RECOIMENDATIONs RETAIN FOR THREE YEARS AFTER CREATION QR RECEIPT
ARD THEN DESTROY.

CORRESPOEDENCE « DISTiICT (BY DISTRICTS)

This fils consists of correapondence {geverally 83* x 11%) with
individual townships, public agencies, companies, otc., located
within the area serviced by the Commission., It is concerned with
various phases of the Departzant's operations snd covers such
subjects as camplaints, rights of way, water and sewer extensions
and storm drainage. This material is maintained geologicelly by
district ard by subject therein. The file occuples 1l drawers

(163 cubic feet) in the office area for the 1937 to date,
I’haamalntcofucmﬂat&onuldmh}mucfm).
Approximately 13 cubic fest of material will be disposed of upon

approval of this sehedule, -

RECOCHENDATIONs RETAIN FOR THKEE YEARS AFTER CREATION OR
BECEIPT AND THEN DESTROY.

5e

conpanies concerning various phases of garbage and refuse collections

foot of material will be dispossd af upon approval of this schedule.
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FORM HR-RM 1A 4 \

SCHEDULE

{
(9:1-82) R JEST FOR RECORDS RETENTION SC JULE No.
‘ Hall of Records (Confinuation Sheet) PAGE
Commission No. 3

4,
A

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote, inclusive dates and quantity -
{cubic or linear feet). Show recommended retention period.

Works.

6. Recommendation
of Hall of Records
and Board of Publnc

&

7.

8.

CORRESPONDENCE = DISTRICT (MISCELLAKEOUS, .OOV@S ALL DISTRICTS)

|The material in this £ils (83" x 11") conaists of general
mmmmmmmmmmmw'am
ntgomery Counties, It is goncerned with cnmplamu, rights

ECAMENDATIONS ‘RETAIN FOR TBPEE YEARS AFTER CREATION OR REGELPT
AND THEK DESTROZ,

PECIAL STUDIES = commsmxmm:cx

is f£ile consists of correspondence (gamrall.y 8= x 119)
ative to speclal studies of problems that come before the
ginsering Department on water supply, sewage, flocd control,
ayment of utilities and flurcditation, The material is filed
y subject of study and alphabetically therein, It occupies 2

dravers (3 cublc fest) in the offics area for the years 190
o date. The anmal rate of accumlaticn is neglipible,
Approximataly 2 cubic fest of material will be dispoaed of
upon approval of th!.a oemdula.

HECOMEMDATION: MFORT!EEE YEARS AFTER STUJY TO WHICH IT
IS RELATED IS COMPLETED, AND THEN DESTROY.

AIMINISTRATIVE MISCELLANEOUS PERSOMNEL FILE

isthnonlyﬁleonthecostofnﬁ.ngindex. "The material is
by subject matter. It occuples 1 draver (1} cubic feot) in
mmfumMHMuuum1Mum(‘

bic fest) in the storage room of the old building for the years
36 to 19L0. mcmmumteofacamhuuniswrymn.

RECRMENDATION: RETAIN FOﬂ THREE YZARS AND THEN DESTROY.

&Jﬁ”

WJ

7%."

Secretary
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' (Continuation Sheet)

i Commission

SCHEDULE
NO.

PAGE

o

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or.linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public

9.

10.

.Theammnlratoofacmhtionn

CORRESPONDENCE = mmmn DAM AREA WATER SUPPLY

This £11s consista of correspondence (mostly 83# x 11%) relating
to Brigidon Dam; the reservoir on the Patuxeant River, Triadelphia
Lake; and the filtration plant at Burnt Mills, This i3 an

, a@imfmmhimwmomuon,mnwmemmnm

watar of the damg and reservoirs. It is £iled alphabote
ically by subjsct matter., It occupies 1 drawer (11 cuble fect)
mtmmamtortham”hhbodate. Theammalrate
o.taccmhﬁ.cnuverymnn.

RECOITIENDATIONRS EETAIBFORTBEE EARSMEECRE&TIOHOR :
mmmmnmmx. '

CORRESPONDENCE ~ FUBLIC LGE&GIES (mmx., STA‘I’E AHD mcu.)

This £ile eonsw.a of correspondence {gensrally aév x 117) with
Federal, State and Municipal (outside of the arca serviced by
the Commission). It relates to phases of the Commission's
operation as effected by the Engineering Department. The meterial
covers such services &s geological survey, water pollution,
mnstmctionotdm.bﬁdgea,rl.g&taotw,m The £ile 18
establishad alphabotically by name of agency in threo categories;
Federal, State and Hunicipal. It occupies S drawers (7% cubic
teet) amuummtermmswﬁhdam. Approxima
7% cubde fest will be disposed of approval of this schedule,
.dmarf(l cubic foot),

RECGMENDATION:  RETAIE FOR THREE EABSMGREAIIOEO&
RECEIFT AND THEN DESTROY,

*7%? R “
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